OTVARC AND SEA-PAC PAYMENT REQUEST

Date:  Click or tap to enter a date.
	This expense is for:
	OTVARC
	☐	SEA-PAC
	☐
	Make Payment to:
	Me
	☐	Another person or Business
	☐
	Payment Method:
	Check
	☐	Please Pay via Credit Card (only for business payments)
	☐


PAYMENT INSTRUCTIONS   ATTACH ALL RECEIPTS, PAYMENT INSTRUCTIONS, EMAIL DOCUMENTATION, INVOICES, CONTRACTS, ETC.
	Check Payable to:
	

	Send Payment to:
	

	Address:
	

	City, State, Zip
	



	ITEMS
	AMOUNT
	ACCOUNT OR SEA-PAC COMMITTEE TO CHARGE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total:
	
	



BUSINESS JUSTIFICATION   PLEASE PROVIDE AN EXPLANATION OF THE BUSINESS PURPOSE FOR THE PURCHASESClick or tap here to enter text.

SIGNATURES AND APPROVALS   FOR SEA-PAC, APPROVALS MUST BE FROM THE COMMITTEE CHAIR OR THE EVENT CHAIR. 
	Requestor Signature:
	
	Call Sign:
	

	Requestor Email:
	
	Requestor Phone:
	

	SEA-PAC Committee or Event Chair Approval:
	
	Call Sign:
	



SUBMIT COMPLETED FORM   
	For SEA-PAC:
	Email to   reimbursement@seapac.org
	For OTVARC:
	Email to   reimbursement@otvarc.org



OFFICE USE ONLY   
	Date Paid:
	
	Payment Number:
	

	Recorded:
	SEA-PAC   ☐         OTVARC   ☐


Revised: October 25, 2022
